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I. O01mme noJs1oKeHU

1.1. TlonmoxeHue 00 DSIEKTPOHHOM JIOKYyMEHTOOOOpOTEe pa3paboTaHO B COOTBETCTBUU C
tpeboBanusimu D3  «O6 wuHPOpManmu, UHPOPMALMOHHBIX TEXHOJOTHSAX U  3aIIUTe
uHpopmanum», O3 «O nepcoHaNbHBIX AaHHBIXY», @3 «O0 >MEKTPOHHON UPPOBON MOIIMHCHY,
«O0 opranu3zanyu JOKyMEHTO000pOTa MOCPEICTBOM DIEKTPOHHOM IMOYTHI».

1.2. TlonoxxeHue 00 AIEKTPOHHOM JOKYMEHTOOOOPOTE YCTAaHABJIMBAET €IUHBIE TPEOOBAHHS K
opranu3anuu paboThl C JOKYMEHTaMH, MOJYyYaeMbIMH W OTHPABISIEMBIMH C TIOMOIIBIO
AIIEKTPOHHOW TIOYTHl MYHHUIMIAJIBHOTO  JIOIMIKOJBHOTO 00pa3oBaTENBbHOTO  OIOKETHOTO
yupexxienuss — llenTp pasButus pebéHka — nperckuil cag Ne 4 «JlecoBuuok» (nanee -
YUpEeKICHUE).

1.3. Jlna ueneit Hacrosimero [lonokeHHsl yCTaHaBIMBAIOTCS CJEAYIOIIME TEPMHHBI U
OTIpE/ICIICHUSI:

OnekrponHas moura (OI1) — cucrema, mo3BOJISIONIAs MOJIB30BATENSAM OTIPABIISATH COOOIIEHUS
4yepe3 MOJIEM WM CETEBOE COEAMHEHUE C OJHOTO KOMIIbIoTepa Ha Apyroil. JlIokyMeHTUpoBaHHAas
nHpopmanua(JOKyMeHT) — 3adUKCHpOBaHHas Ha MaTepHallbHOM HoOcuTene HHbopMmauus c
PEKBU3UTAMH, TTO3BOJISIOMINME €€ UICHTH(PHIINPOBATD.

OnekTpoHHBIH A0KyMeHToo00poT (B0) — opraHuM3allMOHHO W TNPOTrPAMMHO — TEXHUYECKU
yrnopsijoueHHass uH(GOpMalMOHHAs cucrteMa, olecmeduBaromias Mmpoiecc oOmeHa, cOopa,
00pabOTKH, HAKOTJIEHUS ¥ XpaHEHUs1 HH(OPMaLIUU OCPEACTBOM AIEKTPOHHBIX JOKYMEHTOB.

DOneKkTpoHHBIN JoKyMeHT (D]1) — MOKYMEHT, CO3/IaHHBIN TIPH MTOMOIIM JIEKTPOHHBIX anmapaTHO-
TEXHUYCCKUX M TPOTPAMMHBIX CpPEICTB, (QUKCUpPYyeMblii B IMGPOBOM Kojae B Qopme
UICHTUQUIMPYEMOTO IO COAEpKAaTeIbHOW YacTH HMEHOBAaHHOTO (aiifla, JOCTYMHBINA Ams
nocieayroneid 00paboTKH, MUCIOJIb30BAaHUS, BOCIIPOU3BEACHUS (OTOOPaKECHUS) U BU3YaJbHOTO
BOCIIPUSTHS, a TAKXKE JUISI IEpeAayy U MOJIy4YeHUs 0 TeJIeKOMMYHUKAIIMOHHBIM KaHajlaM CBSI3U.

[TakeT A/IEeKTPOHHBIX TOKYMEHTOB (MaKeT) — ouH Uiy 6osee D/1.

OnekrponHoe coodmierne (DC) — JIOTUYECKH IIeJOCTHAsi COBOKYITHOCTH JAaHHBIX, WMEIOIIMX
CMBICJI JUISI YYaCTHUKOB HWH(MOPMAIMOHHOTO B3aUMOJICHCTBHUS, 3aKOAMPOBAHHAS CIOCOOOM,
MO3BOJISIOIIMM 00ECIIEUnTh €€ 00pabOTKy CpPEeICTBAMH BBIYMCIMTEIBHON TEXHHUKH, ITepeaady 1mo
TEJICKOMMYHUKAIIMOHHBIM KaHajdaM CBS3M M XpaHCHHWE Ha MAaIlMHOYUTAEMBIX HOCHUTEISX
nHpopMaIuu.

OTHpaBI/ITCHb QJICKTPOHHOT'O TOKYMCHTa (OTHpaBI/ITeHB)' OPpUIAXYICCKOC JIMIO, KOTOPOC
HaIpaBJIsACT SHGKTpOHHLIﬁ HAOKYMCHT.

HOJ'Iy"IaTeJ'IL QJICKTPOHHOI'0O JOKYMCHTa (r[onyanenL) — OpUAHU4YEeCKOC JIMIO, KOTOpOMY
OTIIPaBJICH BHGKTpOHHLIﬁ JAOKYMCHT.
Z[OCTaBKa QJICKTPOHHOTO HOOKYMCHTA ()IOCTaBKa) - (1)PI3H‘I€CKHﬁ nmponecc IepeMCIICHUA

IEKTPOHHOTO JOKYMEHTA OT OTIIPABUTEIIS K IOJIY4aTENIo.
1.4. B Hnactosimem Ilonoxenun B kadectBe D/ paccMaTpuBarOTCS 3JIEKTPOHHBIE CIY)KEOHO-
MH(GOPMAIIMOHHbIE TOKYMEHTBI.

1.5. TlonoxeHue pacmpocTpaHsieTcs Ha OpraHu3aluio paboThl ¢ JOKYMEHTaMH, Iepe1aBaeMbIMU
U TOJIyYa€MbIMH C MOMOUIBIO JIEKTPOHHOM IOYTHI, BKJIIOYAs UX MOJATOTOBKY, PETHCTPALMIO,
YUET, OTIIPABKY U MOJIyYEHHUE.

1.6. TpebGoBanus, ycraHaBiauBaemble IlonoxkeHueMm, o0s3aTenbHBI JUIs BCeX pabOTHHUKOB
YUPEXKICHHS.

1.7. OTBETCTBEHHOCTh 3a OPraHU3aIMI0 U COCTOSHHUE JOKYMEHTAllMOHHOTO OOecTedYeHus
IIOCPEJCTBOM JJIEKTPOHHOW TOYTBHl B YYPEXKJECHHM BO3JIaracTcsd Ha OTBETCTBEHHOE JIUIIO,
YTBEPKAAEMOE IPUKA30M:



— TOJJIEPKKAa B pabOTOCIIOCOOHOM COCTOSIHUM TEXHHUYECKOTO M MPOTPAMMHOTO OOECTIeueHUs,
OTBEUAIONIEro 3a (YHKIIMOHUPOBAHUE ICKTPOHHOM MOYTHI,
— cobmoaenue rpaduka paboThI ¢ AIEKTPOHHON MOYTOM;
— TpHeM, KOHTPOJIb YUTAEMOCTH U JOCTOBEPHOCTH, pacreudarka (€ciu HeT ApYyrux
BO3MOKHOCTEH O3HAKOMJICHHMSI C AJICKTPOHHBIM BapHaHTOM TEKCTa), y4€T U pachpejesieHue
MOCTYMAIINX JOKYMEHTOB;
— MOJrOTOBKAa M OTIpaBKa WH(OPMAIMU B aJipeCc yUpEeKACHUsI, IPUCIIABIICH JOKYMEHT, O JaTe
MpUEMKH JOKYMEHTa W JaTe JOBEIEHUs JI0 JOJDKHOCTHOrO Jiuna (mepenayud B
JIEJIOTIPOU3BO/ICTBO);
— repegayda JOKYMEHTOB Ha PACCMOTPEHHE PYKOBOIUTEINIO (B JEIOMPOU3BOICTRO);
— YYeT U PETUCTpalMsl OTIPABIISIEMBIX JOKYMEHTOB, IIPOBEPKA MPABMILHOCTH UX O(POPMIICHUS U
OpraHu3aIys X OTIPABKH;
— KOHTpOJb TOJIydeHHs] MH(MOpPMAIMU aapecaToM, OpraHM3allus, B Ciiydae HE0OXOIUMOCTH,
MMOBTOPHOM OTIPABKH IOKYMEHTA;
— BEIIEHHWE JKypHaJIa ydeTa TMOCTYMAlNUX U OTHPABISIEMBIX IO DSJEKTPOHHOM TMOYTe
JIOKYMEHTOB;
— OIEpaTUBHOE PEIIEHHE BOMIPOCOB MO PabOTE IEKTPOHHOM MOYTHI.
1.8. PykoBonuTenb y4ypexAeHHs  MOXET YTBEpXIaTb COOCTBEHHBIM MOPSAOK padOThl C
JTOKyMEHTaMH, He TpoTUBOpedarmuii TpedoBanusiM [lomoxeHus.
1.9. Hacrosimee I[lonoxxenue He peryiaupyroT BOIPOCH 0OMEHa AJIEKTPOHHBIMHU COOOIICHUSIMU,
HE SIBJISTFOIITUMUCS JICKTPOHHBIMU JJOKYMEHTaMHU.
1.10. U3menenus u ponosHeHnus B Hactosiuue [lonoxenue u [lpunoxenuss kK HeMy, JOBOAATCA
JI0 CBEJIEHUs YUYaCTHHUKOB IOCPEICTBOM HAIPABJICHHS YBEAOMJICHHUS B (OpME DIIEKTPOHHOTO
JOKYMEHTa, WJIM HMHBIM CIIOCOOOM, OOECHEeUMBAIOUIUM MOATBEPKACHUE BPYYEHHS JOKYMEHTa
MOJIyyaTeNl0, He TO3JHee, 4eM 3a 5 pabouMmx AHEW OO NaThl BCTYIUICHUS B CUJIY JaHHBIX
U3MEHEHUN U JOIOJHEHUHN.
1.11. Paccpuika 37€KTPOHHBIX AOKYMEHTOB OCYIIECTBIISIETCA IO aJIPeCy, MPEAOCTABISIEMOMY
Y4yacTHUKOM.

I1. YcaoBus nomycka y4acTHMKA K ocyuiectBiaenno 310
2.1. Y4yacTHUK JOITyCKaeTcs K OCYIIECTBJICHHMIO JIOKYMEHTOOOOpOTa MOCJE BBINOJHEHUS BCeil
COBOKYITHOCTH CJHEAYIOIINX JICUCTBUIA:
2.1.1. VYcraHOBKM HEOOXOIMMBIX allapaTHBIX CPEACTB, KIMEHTCKOTO0 MPOTPaMMHOIO U
HH(POPMAITMOHHOTO 00eCIICUEHUSI.
2.1.2. Opra#m3anuu SIIMKa SJICKTPOHHOW TIOYTHI Ha pabodeM MecTe IMoydaTels C
MPEAOCTABICHHBIM 3JIEKTPOHHBIM aJIPECOM U aJIpecamMy OUYTOBBIX CEPBEPOB.
2.1.3. CornacoBanust MexJay YUYACTHHUKAMU T[E€peYHs JOKYMEHTOB IE€pPEAABAaEMbIX IO
TEJIEKOMMYHUKAIIMOHHBIM KaHaAJIaM CBS3H B 3JIEKTPOHHOM BU/IE.

II1. Oprann3anus 3JIeKTPOHHOT'0 JIOKYMEHT0000poTa

3.1. ITopsaok opraHu3aiiy 3JIeKTPOHHOTO TOKYMEHTO000pOoTa:
3.1.1. DAEeKTPOHHBINA JOKYMEHTOOOOPOT BKIFOYAET B cEOs:
— (hopmupoBaHHEe IEKTPOHHOTO TOKYMEHTA;
— OTIIPaBKY U JOCTABKY 3JIEKTPOHHOTO JOKYMEHTA;
— MPOBEPKY JIEKTPOHHOTO JOKYMEHTA;
— MOJTBEPKICHUE MOJTYYEHUS FIEKTPOHHOTO IOKYMEHTA;
— Y4YeT DIIEKTPOHHBIX JOKYMEHTOB (PETHUCTPALMI0 BXOJSIIUX M HCXOMAAIINX SIEKTPOHHBIX
JIOKYMEHTOB);
— XpaHEeHHE IEKTPOHHBIX JOKYMEHTOB (BEIEHUE apXUBOB IEKTPOHHBIX IOKYMEHTOB).
3.1.2. ®opMupoBaHUE IEKTPOHHOTO TOKYMEHTA OCYIIECTBISETCS B CIEAYIOIIEM MOPSIKE:
— (hopMHpoOBaHKE IIEKTPOHHOTO JOKYMEHTA B BUE UMEHOBaHHOTO (paiina;
— moAnucanue cOPMUPOBAHHOTO FIMEKTPOHHOTO JOKYMEHTA B BUEC HMEHOBAHHOTO (aiina.
3.1.3. CdopmupoBaHHBIA AIEKTPOHHBIN JOKYMEHT HMEET IOPHIMYECKYI0 CHUIy W BIEYET
MpeAYCMOTPEHHBIE JIJIs1 JAHHOTO IOKYMEHTA MPaBOBbIE MOCIEACTBUSA B CIy4ae €ro HaJJIeKaIlero



o(opMIICHHS B COOTBETCTBUH ¢ HacTosimuM [looskeHuem.
3.1.4. C uenpio yMeHbLICHHS OOBEMOB IepenaBacMoil MH(POPMALUU TPU TPAHCIIOPTUPOBKE
JIEKTPOHHBIX JOKYMEHTOB MOTYT HCIOJIb30BaTbCs CIELMAIbHBIE aJITOPUTMBl  C)KaTUs
uHpOpMaLuu.
3.1.5. Bce ropuanyeckue neicTBHs, 0popMIIieMble TOCPEICTBOM IJIEKTPOHHBIX JTOKYMEHTOB B
COOTBETCTBUH C HacTosAmMM llooskeHueM, MpU3HAIOTCS COBEPIICHHBIMU B TUCBMEHHOU (popme
M HE MOTYT OBITH OCHOPEHBI TOJBKO HAa TOM OCHOBAHHHU, YTO OHH COBEPIICHBI B AJIEKTPOHHOM
BUJIE.
3.1.6. TIlocne moJsiyyeHUs DJIEKTPOHHOTO JIOKYMEHTa [OJy4yaTrelb O00f3aH HalpaBUTh
OTIPABUTEIIO TAKOTO JOKYMEHTA MOATBEPKICHHE O MOIYYEHUU IEKTPOHHOTO JTIOKYMEHTA.

IV. Opranuszanus paéoTsl ¢ nocTynauieii KoppecnoHaeHuuen
4.1. Cnoco0Obl AO0CTaBKU KOPPECHIOHICHIIUU
4.1.1. JlocTaBka KOppECMOHACHIINHU OCYILIECTBIISIETCS TIO SJIEKTPOHHOM MOYTE.
4.2. Ilpuem u 06paboTKa KOPPECTIOHACHIINU
4.2.1. KoppecnoHeHius, NOCTynarouiasi mo 3JIeKTPOHHOM ModYTe, MpeIBapUTENbHO MPOXOIUT
yepe3 aHTUBUPYCHYIO IpPOBEPKY, pacrneuyaTbiBaeTcsd (€ciau HeT JApPYruX BO3MOXKHOCTEHN
O3HAaKOMJIEHUSI C DJJIEKTPOHHBIM BapHaHTOM TEKCTa), MPOXOAMT TMEPBUUYHYIO 00paboTKy,
pacnpeziefieHue, perucTpaiuio.
4.2.2. B mpomecce TmepBOHAYAIHHOW OOpaOOTKH TOCTYMAIONIEH KOPPECTIOHICHIIUA BCE
JOKYMEHTBI MPOBEPSIOTCS] HA HAIMYUE BUPYCOB, IPOBEPSAETCS UX YNTAEMOCTDb U MOJHOTA.
4.2.3. DAEeKTpOHHOE COOOIIEHUE CUUTAETCA MOCTYNUBIIUM IOCJIE€ MPOBEPKU MHOJUIMHHOCTH WU
BO3MOXHOCTH €T0 BOCIIPOU3BEICHUS.
4.2.4. IlpyeM KOppeCOHIEHIINH (UTEHUE MOYTHI) OCYIIECTBISETCS HE peXe ISITH pa3 B ACHbD.
4.2.5. O6paboTka KOPPECTOHICHIIMKM MPOU3BOIUTCS B JCHb €€ TMOCTYIUICHUS WM B TIEPBBIN
pabounii IeHb TP MOCTYIUICHUH B HEpaboUKe THU.
4.2.6. Tlopsimok mpuemMa CpOYHOW KOPPECTIOHICHIIMKM B Hepabodyee BpeMs, BBIXOJIHBIC H
Mpa3HUYHbIE THU YCTAaHABIIUBAETCS 3aBEAYIOLIUM.
4.3. Peructpanusa 10KyMEHTOB U Mepeiada UuX B IETOMPOU3BOICTBO YUPEKACHUS.
4.3.1. Bce nmoctynuBIIME AOKYMEHTBl PETUCTPUPYIOTCSA B KypHAJIE y4yeTa MOCTYMUBIIEH IO
AIIEKTPOHHOU MOYTE KOPPECTIOHACHIINH.
4.3.2. Peructpanus J1OKyMEHTOB IIPOM3BOJUTCS B IEHb UX MOCTYIJICHUS WM B TIEPBbIN pabouunit
JIeHb MU MOCTYIJICHUH B HEpabo4yue JTHU.
4.3.3. Tlocnme perucrpanuu B >KypHaJle y4yeTa IOJY4YeHHbIE [OKYMEHTHI IepeAaloTcs B
JIeIONIPOU3BOCTBO € 0053aTEIbHON OTMETKOMN B XKypHAJIE y4eTa.
4.4. IlonTBepKaeHHE O MOTYYSHUH IEKTPOHHOTO JOKYMEHTA
4.4.1. IIpu nosyuyeHUu 3MEKTPOHHOTO JOKYMEHTA MOTy4aTellb HAlpaBisieT OTIPABUTEIIO TAKOTO
JOKYMEHTa TMOATBEPXKACHHWE O TOJy4eHUU DOJIEKTPOHHOro JokymeHTa. I[lonrBepikneHue
HampaJgeTcs B (popMe FMEKTPOHHOTO COOOIIECHHUS.
4.4.2. B noATBepKI€HUU AOKHBI OBITh yKa3aHbl YHUKAIbHBIA BXOIAIINI HOMED AIEKTPOHHOTO
JOKYMEHTA, 1aTa ¥ BpeMs MOJy4eHUs JIEKTPOHHOTO JOKYMEHTA.

V. Opranu3anus OTHPaBKH 10KYMEHTOB

5.1. [logroroBka TOKyMEHTOB K OTIIPABKE.
5.1.1. K nokymeHTam, OTHpaBIsS€MBIM IO 3JIEKTPOHHON IOYTE, MPEIbSBISIIOTCS CIEIYIOIIHNE
TpeOOBaHUs:
— JIOKyMEHTBI TOTOBSITCS C MOMOIIBIO TEKCTOBOTO penakropa Word wiM TabauyHOTO pefakropa
Excel ¢ ucnonpzoBanueM mpudta Times New Roman u He TOKHBI coAep)kaTh rpapuuecKux
n300pakeHMiA;
—B BEpPXHEM IIPABOM YTy JI0JKHO OBITh yKa3zaHO «llepeaHo Mo 3JIeKTPOHHOH 1MouTe;
— JOKYMEHT MOJIHUCBIBAECTCS 3aBEAYIOIIUM U NepeaéTcst Ha oTnpaBKy ydacTHUKY D/10;
— JIOKYMEHT COJIEP>KUT YUETHYIO0 HH(POPMAIIMIO O PETUCTPAIIMU B JAETIOMPOU3BOJICTBE.
5.1.2. HcnoyiHuTenb, NOATOTOBUBIIUN JOKYMEHT, TMpPEACTaBIseT €ro B OyMaXHOM U
3JIEKTPOHHOM BHUJI€ U CIIUCOK PACCHUIKM OTBETCTBEHHOMY 3a pabOoTy C 3JIEKTPOHHON MOYTOM.



5.1.3. DnexkTpoHHOE cOOOIIEHHWE OT HMMEHH, 00pa30BaTENFHOTO YUPEKACHUS TOJDKHO OBITh
MOJITBEPXK/ICHO, B CIIydae HEOOXOIUMOCTH, MOJMUCAHHBIM OPUTHHAIOM JOKYMEHTa, KOTOPBIH
HAXOJUTCS B JICJIIOTIPOU3BO/ICTBE 00PA30BaATEIILHOTO YUPEHKICHHS.
5.1.4. Ilpu oTmpaBKe JOKYMEHTOB MPEABAPUTEIHHO IPOU3BOIUTCS MPOBEPKA UX JTOCTOBEPHOCTH
U Y4eT B )KypHaJIe OTIIPABISEMON 10 SIIEKTPOHHOH MOYTE KOPPECTIOHACHIINH.
5.2. OTnpaBka IOKYMEHTOB IO 3JIEKTPOHHOI TOuTe.
5.2.1. JlokyMeHTBbI, NOJUIEKale OTIpPaBKE IO 3JIEKTPOHHOW IouTe, 0O0pabaThIBAIOTCS H
OTIPABJISIIOTCS B JI€Hb UX IOCTYIUIEHHUS JIMOO, KaK HMCKIIOUYEHHE, HE IO3HEE CIEAYIOIIEro
pabodero JHS.
5.2.2. Jlochllka MJIM 3aM€Ha Pa30CJIaHHOIO paHee JOKYMEHTA OCYLIECTBIISIETCA 0 YKa3aHWUIO
JM1a, MOANKUCABIIEro JOKYMEHT.
5.2.3. 3ampemaercs rmepeAaBaTh JJIEKTPOHHOW TOYTOW JOKYMEHTHI C TOMeTkKou “‘Jlis
CIIy>keOHOTO TIOJIb30BaHUs .
5.2.4. B 0AHOM 3JEKTPOHHOM COOOILEHMH, KaK MpPaBWIO, MEpechbulaeTcs OJUH AOKyMEHT. B
cllydae ecid HeoOXOJMMO IepeciiaTh HECKOJbKO JOKYMEHTOB, OHM MOJAJIEXAT 00s3aTenbHON
YITAKOBKE B apXHBax
RAR wmu ZIP. Jlokyment, oobemom Oonee 100 kbaiit, apxuBupyercs. ApXuUBBI HE JOJDKHBI
OBITh CaMOPaCITaKOBBIBAOIIIUMHCSL.
5.2.5. Tlepen oTmpaBKO# JOKYMEHTa IO 3JIEKTPOHHOM MOYTE HEOOXOAMMO IPOBEPUTH €ro Ha
HAJINYHE BUPYCOB.
5.3. IlepeueHp TOKYyMEHTOB, OTIIPABIISEMBIX 110 IEKTPOHHOMN MOYTE.
5.3.1. C momo1IbI0 3JIEKTPOHHON MOYTHI OCYIIECTBIISIETCS ONepaTHUBHAs nepenada nHGopMauu
B BUJIC:
— MPHUKA30B U PACTIOPSIKEHHUI;
— YKa3aHWI U [HCEM;
— BJICKTPOHHBIX COOOIICHUIA;
— TeJIerpaMM | Telle(OHOTpaMM.
V1. XpaHeHue 31eKTPOHHBIX JOKYMEHTOB
6.1. Bce 271eKTpOHHBIE TOKYMEHTBI JIOJIKHBI XPAHUTHCS B TEUEHUE CPOKOB, MPETYCMOTPEHHBIX
BHYTPEHHUMH [OKYMEHTaMHU Y4YacCTHUKA. DJEKTPOHHbIE JOKYMEHTBI JOJDKHBI XPAHUTBHCS B
3JIEKTPOHHBIX apXUBaXx.
6.2. DyeKTpOHHbIE JOKYMEHTB! JOJDKHBI XpaHUThCA B TOM ke (opmare, B KOTOPOM OHM ObLIN
c(OpMHPOBaHbI, OTIPaBJIEHbl WIHM NMOJy4eHbl. CpOK XpaHEHUs AJIEKTPOHHBIX JOKYMEHTOB HeE
MOJKET OBbITb MEHEE ISITH JIET.
6.3. XpaHeHHE DJIEKTPOHHBIX JOKYMEHTOB JOJDKHO  CONPOBOXKIATbCA  XPAHEHUEM
COOTBETCTBYIOILIETO MPOIPaMMHOI0 oOecredeHusi, 00eCceunBaroIero BO3MOKHOCTb padoThl €
3JIEKTPOHHBIMU JKypHAJIaMH U JJOKYMEHTaMH.
6.4. O0s3aHHOCTH XPAHEHUS NEKTPOHHBIX TOKYyMEHTOB Bo3jararrcs Ha YuyacTHHKOB D10.
6.5. Jlns BBINOJHEHUS TEKYIIUX pa0OT MO BEIEHHUIO IEKTPOHHBIX apXUBOB YuacTHuku DO
Ha3HA4aloT OTBETCTBEHHOE JIULIO.
6.6. DOneKTpOHHbIC AapXMBBI TOJJIEKAT 3allUTe OT HECAHKIHMOHMPOBAHHOTO JOCTYIA,
HeNpeAHaMEePEeHHOT0 YHUUTOKEHUS U (MIIN) UCKaXKEHHUS.

VII. Opurusajisl 31eKTPOHHOI0 A0KYMEHTa
7.1. DNEeKTpOHHBIH JOKYMEHT MOXET MMETh HEOIpaHMYEHHOE KOJUYECTBO OpUIHHAiOB. Jlis
CO3/IaHUSl  JIOTIOJIHUTENIBHOTO  JK3EMIUIsIpa  3JEKTPOHHOTO  JIOKYMEHTa  OCYILECTBIISETCS
BOCIPOU3BO/ICTBO COJEPIKaHUS JTOKYMEHTA.
7.2. Bce opuruHaibel 3ME€KTPOHHOTO JOKYMEHTA, WJCHTUYHBIE OJMH JAPYrOMY, SIBISIOTCS
OpUTMHAIIAMHU U UMEIOT OJIMHAKOBYIO IOPUIMUECKYIO CUITY.

VIII. Konnu 3JIeKTPOHHOI0 JOKYMEHTA

8.1. Komuu 5JeKTPOHHOrO JOKYMEHTa CO3Jal0Tcsi Ha OyMa)kHOM HOCHUTENE M 3aBEpsIOTCS
COOCTBEHHOPYYHON TOJMMCHIO JIMIA, SBJISIOLIETOCS OTHpPABUTENEM MM  IOJIydaTeleM
AJIEKTPOHHOTO JOKYMEHTA.



8.2. Konnu 311eKTpOHHOTO IOKyMEHTa Ha OyMa)KHOM HOCHTEJE JOJDKHBI COACP)KaTh YKa3aHUs Ha
TO, YTO OHH SIBIISIOTCSI KOMTUSIMH COOTBETCTBYIOLIETO 3JIEKTPOHHOTO JOKYMEHTA.

IX. Obecnieuenne nHGpOPMaNMOHHOI 0€30MACHOCTH 3J1eKTPOHHBIX IOKYMEHTOB
9.1. Cobmonenne TtpeboBaHuii WHGOPMANMOHHONW OE30MACHOCTH TPU  OpPraHU3alHd
ANIEKTPOHHOTO JOKYyMEHTOO0OpOTa 00ECIIeUnBACT:
— KOH(MUICHIHATHLHOCTh WH(pOpManuu (TOTYYUTH IOCTYHN K WHGPOPMAIUKA MOKET TOJIYIHUTh
TOJIBKO OTIPEJEIIEHHBIN KPYT JINIL);
— LIETTOCTHOCTD NepeaaBaeMoi nHdopmaiuu (rapaHTUPOBaHUE, YTO TaHHbBIE TIEpeIatoTCs 06e3
MCKKEHUH M UCKITFOUAETCSI BO3MOYKHOCTD MTOIMEHBI HH(POPMAIIHH);
—ayTeHTH(UKanUo (KOraa repegaBacMyr0 WHGOPMAIMIO MOXET TOJIYYUTh TOJBKO TO JIUIIO,
KOMYy OHa IpenHa3HauyeHa, a OTHPABUTENIEM SBISETCS MMEHHO TOT, OT YhEro MMEHH OHa
OTIPABIICHA).
9.2. TpeboBanuss 1o uHGPOPMALMOHHON OE30MACHOCTH TMPH OPraHU3alUU DJIEKTPOHHOTO
JOKYMEHTOO00pOTa PEaTM3yIOTCsl TOCPEICTBOM INPUMEHEHHUS IMPOTPAMMHO -TEXHHUECKHX
CpPE/CTB M OpPTraHU3aIlMOHHBIX MEp.
9.2.1. K mporpaMMHO-TEXHUYECKUM CPEACTBAM OTHOCSTCS:
— TIPOTpPaMMHBIE CpPEACTBA, CICIUAIBLHO pPa3pabOTaHHBIC ISl OCYHIECTBICHHS AIIEKTPOHHOTO
JTOKYMEHTOO00POTA;
— cHucTeMa mapoyied M HICHTU()UKATOPOB JUIS OTPaHWYEHHs JOCTyMa TOJb30BaTelIed W
aJIMHHHCTPATOPOB K TEXHUYECCKHMM U IPOTPAMMHBIM CPEACTBAM CHCTEMBI 3JICKTPOHHOTO
JOKYMEHTOO00O0POTa;
— IIPOTpaMMHO-aINmapaTHBIE CPEJICTBA 3AIIUTHI OT HECAHKIITMOHMPOBAHHOTO JIOCTYIIA;
— Cpe/CTBa 3allIUTHI OT MTPOTPAMMHEIX BUPYCOB.
9.2.2. K opranu3aimoOHHBIM ME€paM OTHOCSITCS:
— pa3MelIeHne TEXHUYECKUX CPEJICTB B MOMEIIEHUAX C KOHTPOIUPYEMBIM JOCTYIIOM;
— aJIMMUHHCTPATUBHBIE OTPAHUYEHUS JOCTYIA K STUM CPEACTBAM;
— 33JlaHHde peXHMa UCIHOJb30BaHUS TMOJb30BATEISIMU U aJIMUHUCTpPATOpaM Mapojiell u
UJIEHTU(DUKATOPOB;
— JIONYCK K OCYILIECTBICHUIO JOKYMEHTO00O0POTa TOJIBKO OMPEIEICHHBIX JIHII;
— NoJJIep>KaHue MPOTPaMMHO-TEXHUYECKUX CPEJICTB B UCIIPABHOM COCTOSHUU;
— pe3epBUPOBAHUE MPOTPAMMHO-TEXHUYECKHX CPEJICTB;
— oOydeHue nepcoHana;
— 3alMTa TEXHUYECKHX CPEJICTB OT TMOBPEXKIAIOUIMX BHEIIHUX BO3ACUCTBUN (mOXap,
BO3JICHCTBUE BOJIBI U T.I1.).

X. 3akiI0unTeNbHbIE M0JI0KEHHS

10.1. Cpok AeicTBUS TOJOKEHHUS HE OTPAaHUYECH.
10.2. Ilpu U3MEeHEHUN 3aKOHOIAaTENbCTBA B AKT BHOCSATCS H3MEHEHHS B YCTAHOBIIEHHOM 3aKOHOM
MOPSIIIKE.



